PURCHASE ORDER
PO Number: [PO-0001]      Date: [Month Day, Year]
	VENDOR (Bill To)
	SHIP TO

	[Vendor Name]
[Street Address]
[City, State ZIP]
[Phone]
	[Company Name]
[Street Address]
[City, State ZIP]
[Attn: Name]



	Qty
	Description
	Unit Price
	Amount

	[10]
	[Item description]
	[$0.00]
	[$0.00]

	[ ]
	[Item description]
	[$0.00]
	[$0.00]

	[ ]
	[Item description]
	[$0.00]
	[$0.00]

	
	
	Subtotal
	[$0.00]

	
	
	Tax ([ ]%)
	[$0.00]

	
	
	Shipping
	[$0.00]

	
	
	TOTAL
	[$0.00]


TERMS & NOTES
[Payment terms, e.g. Net 30. Delivery instructions, tax-exempt status, or special notes.]

Authorized by:

________________________________________
Signature                    Date




